Sample Notice Letter

(Date)

Dear (Relative),

| am contacting you because you have been identified as a relative of _F KL O G T WhQ ®d3 Horn
on (DOB) and is now in the custody of (insert agency). | am a (insert title) for the (insert agency).

We recognize that relatives play an important role in the lives of children, especially those who must
be temporarily cared for by someone other than their parents. Children do better when they are
placed with or able to stay connected in other ways to people who know and care about them.
Children who are able to stay connected to their extended family and culture experience more stability
and less trauma than those who are not connected.

We are contacting you to see if you are interested in being considered as a temporary home for or

otherwise staying in contact with (FKLO G TV | lMh\eWhQi®iR éur custody. In the next few days,

| or someone from my agency will call you to review your options for helping to carefor _FKLOGTV ILUVW
name). For example, you may want to offer a temporary home for _EKLO GV |Ilsds/h&deed P H

not need to be in foster care or to apply to be a foster parentfor _ FKLO GV ILBhsuid QDPH

permanent care later be necessary for _F KL O G [ V_| | thevevihaf e Radtious opportunities for

guardianship or adoption. More information about your options is attached.*

If you are not able to provide a temporary home for _F KL O G {V_| | theveVire@het tays for you to
stay involved in (his/her) life and offer important family connections. You might visit regularly, arrange
regular weekend or holiday visits at your home, or offer to transport _ FKL O G TV_ | LtbJahd/fraprD P H
VFKRRO GRFWRUYTV YLVLAIWV RU RWKHU DFWLYLWLHYV

Keeping _F KL O G {V_Ilcohvaste®td farHily [and their tribe] is important. Please get in contact
ZLWK XV VR \RX GRQTW ORVH WKH_REBEBG WX QbWONNREMRIR.QMF W ZL WK
will call you in the next few days to explore your options, but feel free to contact me sooner at
. | also ask that you share with me names and contact information of other relatives you
think may be interested in connecting with _FKLO G TV | B UNank oD P H

Sincerely,

! To comply with federal law, noticaust: 1) explain e options the relative has undéederal, state, and local law to participate in the care and
placement of the child, including any options that may be lost by failing to respond to the notice; 2) describe the renfsiterbecome a foster family
home and the additional services and supports available in such a home; and 3) describe how the relative guardian may emnfeaidtarship
assistance agreement with the agency if the state la&ken the option to operate a Guardianship Assistance Prog@&R)( It is suggested that you
provide all of this information in an attachment. Wisconsin, for example, has provided much of this information in Q&fafamattachment tits
notice letter. Kansas attaches a brochure of the supports availeblee community.

2Some states have designed response forms that go into detail about what activities relatives may participate in andrallovetieek the boxes of
activities that they would be interested/willing to participate in for the child.

% Some states provide a form for the relative to fill out that specifies the name and contact information for other relativesight be able to provide

care for the child.

For further information on the Identification and Notice to Relativ es, please contact
Beth Davis -3UDWW IURP WKH &KL OGU H edavis “ptatHazMIbdren3deféhse.aky




